YTBEPX/IEH

npuka3zoMm CynebHOro aenapraMenTa
npu BepxoBuoMm Cyne

Poccutickoit Degepanuu

ot « 77’ » centsabpa 2017 r. Ne 2P

NHOPAAOK
NoJa4Yu MHPOBBIM CyIbSIM XOKYMEHTOB B 3JICKTPOHHOM BH/I¢, B TOM 1HC]Ie B
¢ opMe 3JIEKTPOHHOI0 JOKYMEHTA

1. OBIIIME ITIOJIOXKXEHUSA

1.1. INopAnoK MoAaYX MHPOBBIM CYIbSM JOKYMEHTOB B DJICKTPOHHOM BHIE, B

ToM 4ucle B (opMe IIEKTPOHHOro MAOKyMeHTa (namee — Ilopsmok momadu
JOKYMEHTOB) pa3paboTaH B COOTBETCTBHH C TMOJOXeHHsMH ['pakIaHCKOro
nporeccyanbHoro komekca Poccuiickoit @enmepanum (nanee — [TIK  PO),

®egepanrbHoro 3akona or 14.11.2002 Ne 137-®3 «O BBemeHun B JeHcTBHE
I'pakanckoro mpoueccyaibHoro kozjekca Poccumiickodt ®enepaunn», Kozmekca
aIMHHHCTPATHBHOTO CyJompom3BoiacTBa Poccuiickoit ®Denepauuu (manee —
KAC P®), ®enepanproro 3akona ot 08.03.2015 Ne 22-03 «O BBeeHUH B ICHCTBHE
Komekca aJMHHHCTPAaTHBHOro cynompomsBoicTBa Poccuiickoit @Denepauunny,
YronoBHO-HpoLeccyanbHoro kopekca Poccuiickoit ®enepanun (nanee — YIIK PD),
®denepansHoro 3akona or 18.12.2001 Ne 177-®@3 «O BBemeHuu B JeHCTBHE
VYTonoBHO-NpoLiecCyalbHoro koxekca Poccuiickoii ®enepaunn», DepepalbHOro
jakoHa oT 23.06.2016 Ne 220-®3 «O BHeceHMM MW3MEHEHHMH B OTICJIBHBIC
3aKoHOJaTeNbHbIe aKThl Poccuiickoit ®denepanuu B 4aCTH NPUMEHEHUS 3JICKTPOHHBIX
JIOKyMEHTOB B JIEATEIBHOCTA OPraHOB CyfAcOHOHM BnacTu» (namee — DefepanbHbIi
3akoH Ne 220-®3), mpeXycMaTpHBaIOLIMMH BO3MOXHOCTE NOJA4YH JOKYMEHTOB B
3JIEKTPOHHOM BHJE, B TOM 4HCIIEe B POPME 3JIEKTPOHHOIO JOKYMEHTA, IIOANUCAHHOTO
3JIEKTPOHHOM IIOJKCHIO, IOCPEACTBOM 3allONHEHAs (OPMBI, pasMeIlCHHOH Ha
obummManbHOM caiiTe cyga B HHGOPMAIMOHHO-TENCKOMMYHUKAIIHOHHOH —CETH
«HTEpHETY.

1.2. B cootBerctBuu ¢ 4dacthio 1.1 cratem 3 I'TIK P® uckoBoe 3asBICHHE,
3asBIIEHHE, JKan06a, IPeICTaBlIeHHe U HHbIe JOKYMEHTBI MOTYT OBITH IIOJaHBI B CY[
Ha OyMaXHOM HOCHTele WM B 3JIEKTPOHHOM BHIE, B TOM 4YHCIE B bopme
3JIEKTPOHHOTO JOKYMEHTa, MOANMCAHHOrO JJIEKTPOHHOH IOANMCBIO B MOPSAIKE,
YCTaHOBIEHHOM 3aKOHOAaTeNbcTBoM Poccumifickoit  Denepanuy, MNOCPEACTBOM
janonHeHUs (OpMBI, pa3MEIIeHHOH Ha oQuuManbHOM caliTe Ccyna B
HH(bOPMALMOHHO-TeJIEKOMMYHHKAIMOHHOH ceTh «IHTepHeT».

B cootBercTBru ¢ dacThio 2 ctathil 45 KAC P® afMMHHCTPaTHBHOE HCKOBOE
3asBJICHUE, 3asABJIEHHE, Kanoba, NMpeJCTaBlIeHHe M WHBIE JOKYMEHTHI MOTYT ObITh
moJaHbl B CyJ Ha GyMaXHOM HOCHTENE HIIM B SJIEKTPOHHOM BHIE, B TOM HHCIC B
dGopMe BIEKTPOHHOrO MOKYMEHTa, IONNKCAHHOTO OIEeKTPOHHOH TOMIHUCHIO B
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MOpSAKE, YCTAaHOBIEHHOM  3aKOHOJATeNbCTBOM  Poccumiickoir — ®enepanu,
TIOCPEICTBOM 3allONHEHHs (OPMBI, pa3MEIICHHOW HAa OQHIMATBHOM caiiTe cyjna B
MHGOPMAIHOHHO-TEIEKOMMYHUKAHOHHOH ceTH «VHTepHEeT».

B cooteercTBHH co cTaTheit 474.1 YIIK P® xomaraiicTBo, 3asBlieHUE, Xano0a,
IpEICTaBIIEHHE MOTYT OBITh IOJaHBl B CyI B TOpSAKE M CPOKH, KOTOpBIE
ycranosiensl YIIK PO, B bopme 31€KTPOHHOr0 JOKYMEHTa, HOANHCAHHOTO JIAIIOM,
HANPaBMBLIMM TaKOi JOKYMEHT, 3JIEKTPOHHOH MOANHMCBIO B COOTBETCTBHH C
3aKOHOJATENsCTBOM Poccuiickoii ®enepanun, MOCPEACTBOM 3aIONHEHHS (HOPMBI,
pasMelleHHoO#  Ha  ojuimambHOM ~ calite cyma B HH(OPMAIHOHHO-
TeJeKOMMYyHMKalnoHHONH cetu «VHTepHeT». Marepnanbl, NPHIOKCHHBIE K
XO[aTaliCTBY, 3asBIEHMIO, *Kalobe, NMPEACTABIEHHIO, TAKKE MOJAIOTCS B (opme
3JEKTPOHHBIX JOKYMEHTOB. OJIEKTPOHHBIE NOKYMEHTBI, H3TOTOBJICHHBIC HHBIMH
NMUaMH, OpraHAMM, OpraHM3auusiMH B cBobGomHod ¢opme wmm ¢opme,
YCTAaHOBJIEHHOM JUIS 3TUX JOKYMEHTOB 3aKOHOJATENLCTBOM Poccuiickoit deneparuy,
JOJDKHBI OBITh MOMMHMCAHEI HMM JJIEKTPOHHOM IIOAIHKCHIO B COOTBETCTBHH C
TpeGoBaHUsAMHE 3aKOHOAATeNbCcTBa Poccuiickoi Menepanun.

1.3. TTonoxenus I'TIK P®, KAC PO, VIIK PO, npeaycMaTpuBaroiue mojaaqdy
MHpPOBBIM CyIbAM JOKYMEHTOB B OJEKTPOHHOM BHIE, B TOM 4YHCIe B (opme
3JIEKTPOHHOTO JOKYMEHTa, IOAIMHCAHHOIO JJIEKTPOHHOH MOJMHUCBIO B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOIATeNsCTBOM Poccuiickoit @enepannu (najgee — JOKYMEHTEI
B 3JIEKTPOHHOM BHJE), IOCPEICTBOM 3alojJHEHUs (OPMBI, pa3MEUeHHOH Ha
O(HUIHUATLHOM CaiiTe MEPOBOIO CyIbH B HH(OPMAIIMOHHO-TENIEKOMMYHHUKAIMOHHOK
cetn «MHTepHET», pean3yOTCs yTeM IpuMeHeHus Hacrosmero [opsiaka noxayun
JOKYMEHTOB.

IMopsaok moAadd IOKyMEHTOB HE DPaclpoCTpaHseTcs Ha Iojady 3ampocos,
TIpeIOKEHNM, 3asBIEHAN WM kKanob B Cyl B COOTBETCTBUM C DeneparbHbIM
3akoHOM OT 22.12.2008 Ne 262-®3 «O6 obecrneveHun AocTyna K HHGOpMAMH O
nesTenbHOCTH cynoB B Poccuiickoii ®Denepanum», PenepalbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®@3 «O mopsnke paccMoTpeHHUs obpamiennii rpaxaan Poccuiickoi
Qenepanuny».

TMopsfoK IMogayd [JOKYMEHTOB HE paclpoCTpaHseTcs Ha Mojady B
3JIEKTPOHHOM BHIE JOKYMEHTOB, KOTODBIE COJAEPXKAT CBEJICHHs, COCTaBJAMOMINE
TrOCyIapCTBEHHYIO TalHY.

1.4. B uensx peamusauun Hactosmero Ilopsaka mnoxayu AOKYMEHTOB
UCIIOJIL3YIOTCS CIIeAYIOIKE OCHOBHBIC MOHSITHS:

CyA — MHPOBOH CyAbsl, SBISIOMIHICA Cyabed OOLIell FOPHCIUKINAN cyOBeKTa
Poccuiickoii ®enepauud W OCYLISCTBIAIOUIMA CBOIO NEATENBHOCTh B Ipejaesax
Cy/ie6HOro paiioHa Ha COOTBETCTBYIOLIEM CyNeOHOM ydacTke;

3]IeKTPOHHBIH JOKyMEHT — IOKYMEHT, CO3IaHHBIA B 3NEKTPOHHOM dopme Oe3
IIpeBAPHTENBHOTO JOKYMEHTHPOBAaHHMS Ha OYMaXXHOM HOCHTele, MONNHCAHHBIH
SJIEKTPOHHOM IMOMIKMCBI0 B COOTBETCTBHH C 3aKOHOJAATeIBCTBOM Poccuiicko#
Oenepanuy,

SJIEKTPOHHBIA  00pa3 JOKyMeHTa  (QJIEKTpOHHas KONmHS  JOKYMEHT3,
M3rOTOBJIEHHOIO Ha GYMa)KHOM HOCHTENE) — [IepeBe/IeHHas B JIEKTPOHHYIO (GopMy C
ITOMOLIIBIO CPEJICTB CKAHAPOBAHHSI KOIHSL JOKYMEHTA, H3TOTOBJIEHHOrO Ha 6YyMaKHOM
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HOCHTElIE, 3aBepPEHHas B COOTBETCTBUH ¢ [IopsAakoM mojayd JOKYMEHTOB IPOCTOH
SIEKTPOHHOH MOMANKCBHIO MM YCHJICHHOH KBalM(QUUMPOBAHHOM 3JICKTPOHHOH
HOJMHUCHIO;

SMEKTPOHHAs MNOANACh — HHGOpMamMs B  OSIEKTPOHHOH  opme,
NPUCOEAMHEHHAas K IOANHUCHIBAEMOMY JJIEKTPOHHOMY JOKYMEHTY HIH HHBIM
06pa3oM CBS3aHHAs C HUM U NO3BOJIAIONIAS HASHTHUIMPOBATH JIUIO, OMHCABIIES
3JIEKTPOHHBIA JOKYMEHT;

KJIIOY 3JIEKTPOHHOM MOAMMCH — yHHKaJbHAs IOCIEJ0BaTeIbHOCTh CUMBOJIOB,
TpefHa3sHAYCHHAs IS CO3aHUs HEKTPOHHOM MoAmucH. B kadecTBe Killo4a IIPOCTOH
3JIEKTPOHHOM HOMUCH UCIIONB3YeTCs yieTHas 3anuch ¢usmueckoro mma B ECHA;

ECHA — denepanbHas rocyiapcTBeHHas HHPopManuoHHas cucrema «EnuHas
crcTeMa HICHTH(QHKAIAY M ayTeHTHGUKAIMH B HHQPACTPYKType, 0OecneyrBaromen
HH(OPMALMOHHO-TEXHOJIOTHIECKOe B3auMOJeHCTBHE HHQOPMANMOHHBIX CHCTEM,
 HCTIONB3YyEMBIX ISl IPEIOCTABICHUS FOCYAapCTBEHHBIX U MyHUIUNIANBHEIX YCIYT B
3IIEKTPOHHOH popmen;

oOpamieHue B CyA — JHOKYMEHT, CO3JaHHBIH B COOTBETCTBHA C
IpoLiECCYalbHbIM 3aKOHOATeIbCTBOM, HAllPaBJICHHbIA B CY[;

JMIO, MOJAlolNee JOKYMEHTHI B CyZA (IIONIb30BAaTEllb) — 3aABUTENb HIH €rO0
IpeICTABHUTEND, IIOJAOIIH B Cy/l JOKYMEHTHI B 2JICKTPOHHOM BHIIE;

T'AC «IIpaBocynue» — IocymapcTBeHHas aBTOMATH3MpOBaHHAas CHCTEMA
Poccuiickoit ®eneparuu «IIpaBocynuey», HHGOPMaMOHHAS CHCTEMA;
JWYHBIH KabuHeT — HMHQOPMALMOHHBIA  pecypC  HHTEpHET-noprana

T'AC «IIpaBocyaue» (www.sudrf.ru), pasMeleHHBIH Ha OQUUHATEHOM CaliTe Cyla B
HH(pOPMALOHHO-TETEKOMMYHUKAIMOHHONH ceTH «VIHTepHEeT», NpeAHasHaYCHHBIH
I8 pealusalMyd y4YacTHHKaMH CyAeOHOro mpolecca IpaBa Ha Iogady B CYyA
JOKYMEHTOB B 2JIEKTPOHHOM BHJIE.

2. YCJIOBUSA NIOJAYHU NOKYMEHTOB B DJIEKTPOHHOM BUJAE
2.1. JInyHbIii KAaOHHET

2.1.1. JIOKyMeHTHl B 3JIE€KTPOHHOM BHJE NOJAIOTCS Ha O(QUUMAIBHOM caiTe
cyla B HMH(OPMAlMOHHO-TENEKOMMYHHMKAIMOHHON ceTH «MHTEpHET» B paspene
«Ilomaya mpoIecCyalbHBIX JOKYMEHTOB B OJIEKTPOHHOM BHAE» 4Yepes JIMJHBIH
KabWHET  TNOJb30BaTeNs, KOTOPBHIH  pPAcCIOOXEH  Ha  HWHTCpHET-NIOpTale
T'AC «IIpasocyaue» (Wwww.sudrf.ru).

2.1.2. JInuneli xabuHET CO34aeTCA Ha PU3NIECKOE JIUILO, KOTOPBHIM MOAAIOTCSA
JIOKyMEHTHI B JIEKTPOHHOM BHJIE B CyJ; IPH HoJa4e JOKYMEHTOB IpEACTaBUTEICM
JMYHBI KaOMHET cO3JaeTcs Ha HMMs IpeiacraButens. Uepe3d JHUYHBIA KaOuHET
TIpEe/ICTABATENs. MOTYT OBITH HOJAHBI JOKYMEHTHI B OTHOLIEHWH OJIHOTO U bonee
TIPeJICTaBIsEMBIX UM QH3MIECKHX U (WJIK) FOPUAUIESCKUX JIMII.

Juunpli kaOWHET CO3JAeTCI B AaBTOMATHYECKOM  peXHMe IMYyTEM
TOATBEPKIAEHUS TMYHBIX JaHHBIX (HM3HYECKOro JIHIQA, B TOM 9HCIIE €T0 damunmy,
HMEHH ¥ oT4ecTBa (MpH HAJTMYKH).



4

2.1.3. Joctym K IJMYHOMY KaOWHETY OCYIIECTBISETCA MOCPEACTBOM
HICHTUOUKALYH ¥ ayTeHTH(HKAIUNK OJHAM U3 JIBYX BO3MOXHBIX CIIOCO00B:

C HCHOJB30BAaHHEM IOATBEPKIECHHONW YUETHOH 3amMcH (PU3MUECKOro JIHIA
ECHA;

C  WCIOOJNB30BaHMEM  HMeEIOIIEHcs y  MONb30Barellss  yCHIEHHOM
KBTHGUIIPOBAHHOHN 3JIEKTPOHHOM MOAIHKCH.

2.1.4. JIoKyMeHTHl B D3JEKTPOHHOM BHIE MOTYT OBITh NOHaHBI B (opme
3JIEKTPOHHOTO JOKYMEHTa, IOAHCAaHHOIO 3JIEKTPOHHON IOAMHCHIO B COOTBETCTBUH
¢ 3aKOHOIATeNbCTBOM Poccuiickoii Peepaldy, WM B BHJE IEKTPOHHOro obpasa
JOKyMEHTA.

2.2. TpeGoBaHHS K 3J1eKTPOHHLIM 00pa3aM JOKYMEHTOB

2.2.1. DnexTpoHHBbI 00pa3 IOKyMEHTa CO3[AaeTcs C IIOMOIUBIO CPENCTB
CKaHHPOBaHUS.

CxaHHpOBaHHE HOKYMEHTa Ha OyMa)KHOM HOCHTEJIE JOJDKHO MPOU3BONUTECS B
macmrabe 1:1 B uepHo-GenoM 6o cepoM mBere (kadectBo 200 — 300 Tovuek Ha
IroiiM), 06ecIeunBaroIeM COXpaHEHHEe BCEX PEKBU3UTOB M ayTEHTUYHBIX IPU3HAKOB
IOMJIHMHHOCTH, a HMEHHO: IpapuyecKoil MOANUCH JIAIA, IeYaTH U YIJIIOBOrO IITaMia
6naHka (OpM HaIMYWH), CKAaHAPOBAaHME B PEXHME IIOJIHOW IBeTONepeIayn
OCYIIECTBIAETCS IIPM HAIMYMH B JOKYMEHTE IBETHBIX IPapUIECKUX U300paKeHUH
mu60 LIBETHOTO TEKCTA, €CIIH 3TO MMEET 3Ha4CHUE JJIsl PACCMOTPEHUS JieTa.

2.2.2. daiin 3eKTpoHHOro o0pasa JOKyMeHTa JOJDKeH ObTh B ¢opmare PDF
(pexoMeHIyeTcs CO3MaBaTh DJJIEKTPOHHBIM 00pa3 INOKYMEHTa € BO3MOXHOCTBIO
KOIMPOBaHUS TEKCTA).

Pasmep ¢aiina 3/1eKTpOoHHOro obpasa He ToJbkeH npesbimath 30 M6.

2.2.3. Kaxnpii OTHENBLHEIM JOKYMEHT HOJDKEH ObITh NPENCTABJIEH B BHIE
oTAenbHOro (aitna. HanmeHnosanve ¢aiina JOIKHO MO3BOJATh UIECHTADUIHPOBATH
JOKYMEHT ¥ KOJIMYECTBO JIMCTOB B JOKyMEHTE (HAIpHUMep: HCKOBOE 3asBIICHHE OT
01082017 3x.pdf).

2.2.4. ®airel ¥ JaHHBIE, COAEpXKANIMeCs B HUX, HOIDKHBI OBITH NOCTYIHBIME
1715 paboThl, He AODKHBI OBITH 3aIUIIEHbI OT KOMMPOBAHUS U IT€YaTH 3JICKTPOHHOIO
06pa3a, He JJOJDKHEI COJepKaTh HHTEPAKTUBHBIC U MYJIBTUMEUHHBIC JICMEHTH! WK
BHEJpEeHHBIE CIICHAPHH.

2.2.5. DneKkTpoHHBIH 00pa3 IOKyMEHTa 3aBepsieTCs B COOTBETCTBHH C
ITopsKOM TIOJa4H JOKYMEHTOB IIPOCTOM 3NEKTPOHHOHM MOANKCHIO MM YCHICHHOH
KBaIMQUIIMPOBAHHON 3JIEKTPOHHOH MOIHKCEIO.

2.3. TpeGoBaHHs K 3J1€KTPOHHBIM JOKYMEHTaM

2.3.1. DIEeKTPOHHEIH JOKYMEHT M3HAYAIbHO CO3/aeTCA B BIEKTPOHHOH (opme
6e3 IpeIBapUTEILHOrO JOKyMEHTHPOBAHHS Ha OyMa)XHOM HOCHTeIIE.

2.3.2. Maiin obpaiueHus B Cya HomkeH ObITh B Gpopmate PDF ¢ BO3MOXHOCTEIO
KOIIMPOBaHHUS TEKCTA.

®aitnbl JOKyMEHTOB (MaTephaloB), NpHJIAaraeMbIX K OOpalleHusM B CYZ,
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IIpeNCTaBIMOTCS B TOM (opMaTe, B KOTOPOM OHHM IOANKMCAHBI SJIEKTPOHHOH
MONMUChI0. IIpu 3TOM (Qaitnsl MaTepuatoB M (WIH) IOKYMEHTOB, IPHIAraeMbIX K
06pameHnsM B CyJl, MOTYT OBITh IIPSACTABIEHE! B CIEYIOIKX dopmaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - mni HOKyMEHTOB ¢
TEKCTOBBIM COAECPKAHUEM,

2) PDF, JPEG (JPG), PNG, TIFF — nnd JOKYMEHTOB C TIpadHieCKHM
COZIEP)KAHHUEM.

Pasmep ¢aiina 3IeKTPOHHOTO JOKYMEHTa He JJOJDKEH npesbiuars 30 Mo6.

2.3.3. Kaxnslii OTAENBbHBEIA JOKYMEHT IOJDKEH OBITh NPENCTaBlieH B BHIE
otmensHOro (Qaiina. HanmenoBanue ¢aiina AOIDKHO MO3BOJATH UNECHTUGUIUPOBATH

IOKYMEHT W KOIM4ECTBO JIMCTOB B JOKYMCHTE (HampuMep: UCKOBOE 3asBJIIEHHE OT
01082017 3n.pdf).

2.3.4. Daiinel ¥ JaHHBIE, CONEPXKAIIKECS B HHUX, JODKHBI OBITH JOCTYITHBIMH
A5 paGoThl, HE JOJDKHBL OBITH 3aLIMINEHBI OT KONMPOBaHHUS U NEYaTH, HE JOJDKHBI
colepXaTb HHTEPaKTHBHbIE M MyJbTHMEIUWHBIE 3IEMEHTBl MM BHEIPEHHBIC
CLICHApHH.

2.3.5. DIeKTpPOHHBIA JOKyMEHT JODKeH OBITh IIOINMHKCAH YCHJICHHOH
KBATM(PHUIIUPOBAHHOH 3/IEKTPOHHOM MOAMHUCHIO.

ITopsimok nojaud AOKYMEHTOB HE IIPETyCMAaTpPHUBAET IOAAYY SITEKTPOHHBIX
JOKYMEHTOB, NOMNMCAHHBIX MPOCTOH OJNEKTPOHHOH TOANMKMCHI0 HIH YCHJICHHOH
HeKBATH(QUIUPOBAHHOM 3IEKTPOHHON MOAMHUCHIO.

DIeKTPOHHBIE TMOMNKCH, KOTOPBIMH IIOANMCaHbl OOpalleHus B Cyd H
npujgaraeMple K HHM JOKYMEHTBI, JOJDKHBI COOTBETCTBOBAThH TpeOOBaHUAM
YCHJIEHHOH  KBaMM(HUIMPOBAHHON  3JE€KTPOHHOM  TOAIHMCH, YCTaHOBJICHHBIM
3aKoHoaTeIbcTBOM Poccuiickoi Denepanivu.

JNeKTPOHHAs TOANHCh [ODKHA COAEPXKAaThCsA B OTAEIbHOM  (aitie
(OTCOeIMHEHHAs DIIEKTPOHHAS TO/IHCH).

[Ipy MOANMCAHHM JOKYMEHTa HECKOJIbKMMH JIMIAMH Kax7as SJICKTPOHHASA
IOAMKCH JOJDKHA COJEPIKAThCA B OTAENLHOM (aiine.

[Topsmok mojayd JOKYMEHTOB HE MNPEIyCMATPUBACT MOAAYM IJIEKTPOHHBIX
JIOKyMEHTOB, TOANMCAHHBIX IPHCOEANHEHHBIMY SJICKTPOHHBIMH HOAITHUCIMH.

2.3.6. DIeKTpOHHBIM JOKYMEHT OJDKEH OBITh IOMIMCAH 3JIEKTPOHHOM
HOIMUCHIO JHIA, KOTOPOE YKa3aHO B TEKCTE NEKTPOHHOTO JOKYMEHTa KaK JIMIIO, €T0
MOJITUCaBIIIEE.

He gomyckaeTcs mpeACTaBIeHHE B CYA OJNEKTPOHHBIX JTOKYMEHTOB,
[IOAMHCAHHBIX JJIEKTPOHHON TOANMCBHIO JHIA, KOTOpOe HE YKa3aHO B TEKCTeE
3JIEKTPOHHOrO JOKYMEHTA KakK JIMIIO, €T0 MOINKcaBIIee.

3. IONAYA JOKYMEHTOB B 3JIEKTPOHHOM BHJE (3AIIOJIHEHHE
®OPMBI, PASMEINIEHHOK HA O®UIIHAJIBHOM CAWTE CYJA B
HHP®OPMAIIMOHHO- -TEJJEKOMMYHHUKAIIMOHHOW CETU
«AHTEPHET»)

3.1. O6mue TpedoBanNud
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3.1.1. TpeboBaHuss K ¢opMe H COACPKAHUIO NOKYMEHTOB, NOJABaeMbIX B
cooTBeTCcTBHM ¢ IlopAmkoM momayu AOKYMEHTOB, OIPENEIAIOTCA MPOIECCYaTbHBIM
3aKOHOAaTeIbCTBOM Poccuiickoit degepanuu.

3.1.2. Ilpx MOATOTOBKE K HAIIPABICHHIO JOKYMEHTOB B 3JICKTPOHHOM BHUJE B
Cyl IIOJb30BaTeleM 3amoiHsAeTcs (opMa, pasMelleHHas Ha OGHIMAIbHOM CalTe
cyza B MHPOPMAIIHOHHO-TEIEKOMMYHHKAHOHHOM ceTn «UHTepHeT»:

1) Ha rIaBHOM cTpaHuue OGMIMATBHOTO caiTa Cyaa BeIOMpaeTcs pasnen
«[Togaya mpouecCyalbHBIX IOKYMEHTOB B 3JIEKTPOHHOM BHIE», IIOCIHE HYEro
moNb30BaTeNeM BBIOMpaeTca crnoco0 HIACHTHGUKAMH M ayTCHTHOHKAUWH
(C MCTOJB30BaHHMEM IONTBEPXKIEHHOM ydeTHOH 3anmucu ¢usmieckoro yuina ECUA
160 ¢ UCIIONB30BAHAEM YCHICHHOM KBUTH(PUIUPOBAHHON JIEKTPOHHON MOAIIMCH);

2) B OTKphIBIIE#CS OSKpaHHOH ¢opMe HEOOXOAMMO O3HAKOMHTBCH C
TpeOOBaHMAMM W NPABUJIAMH INOJA4M JJIEKTPOHHBIX JOKYMEHTOB H COTJIACHTBCA C
HMMH, BEIOPaB COOTBETCTBYIONIYIO J3KpDaHHYIO KHONKy. B ciydae corymacus
BBIBOJMTCS dKpaHHas ¢popma Ut BBIOOpa IOIb30BATENIEM BU1a CYIOTIPOM3BO/ICTBA, B
paMKax KoToporo OyneT TIOJaH 3JIEKTPOHHBIA  JOKYMEHT: TIpaXIaHCKOe
CY[OIPOM3BOJICTBO, AJAMHMHHCTPATHBHOE CYAONPOU3BOACTBO HIIM  YrOJIOBHOE
CYIOINPOU3BOACTBO;

3) ykaseiBaetcs uHpOpManMs O 3asgBHTeNe, 00 YYaCTHHMKax CyHeOGHOro
nporecca (maHHas WHQOpPMaIMsA YKa3bIBaeTCd TaKkKe B TEKCTe I10JaBacMOro
oOpalieHus ), B TOM YHCIIE:

ecM y4acTHHKOM CyHeGHOro Ipomecca sBIA€TCA (U3MYECKOe JIHLIO,
YKa3bIBAIOTCS €ro (aMuims, UMs, OTYECTBO (IIPH €ro HaJW4YMH), Aara H MeCTO
POXIEHHs, aApeC PErHcTpalui (H3MYecKoro IHna (C 0OsA3arTeNbHBIM YKa3aHHEM
nouroBoro HHAekca), MHH (mpu ero HaiM4WM), SABIAETCA JIM IOJb30BaTelb
MHAUBHYAILHEIM NPEANpUHEMATENTeM (I8 HHAMBUIYAIbHBIX MpeANpUHAMATEICH
ykasanne MTHH u OI'PHUII o6s3atenbHO, TakKe yKasbiBaeTcs aapec $pakTHIecKoro
NPOXXMBAHWs), HAIMYHE JOBEPEHHOCTH, BHINAHHON JHULOM, OT HMEHH KOTOPOro
MOJAIOTCA JOKyMeHTHl. Eciy mcrnamu (3asBHTENISMH) BBICTYNAIOT HECKOJIBKO JIHIL,
yKasbiBaeTcs HH(OpMAmus O KaXAoM M3 HAX. EcIH yd4acTHHKOM Cyne6HOro
Tpolecca ABISETCS HHOCTPaHHOe (u3mudeckoe MU0, Tpebosanue 06 ykasanun HHH
u OI'PHUII se npumeHsieTcs,

ecad Y4acTHHKOM CyneGHOro Iipolecca SBJIETCA IOPUANYECKOe JHIO,
yKa3bIBAIOTCA €ro mnojHoe HauMmeHoBanue, MHH, OCHOBHOM rocCynapCTBEHHBIH
peructpammonnsii Homep (OI'PH) (npu otcyrctuu y Hero MIHH yka3siBaercs ero
OI'PH), anpec Mecra HaxoxIeHHs (C 00s3aTeNbHBIM YKa3aHHEM II04YTOBOTO
uHAekca). EciM y4acCTHHKOM CyZAeOHOro Iipolecca SBISETCS HHOCTPaHHOE
IOpHIMYECKOe HII0, TpeGoBanue 06 ykazanuun MHH u OI'PH He npuMenseTcs;

ecllM y4acTHMKOM CyAeOHOro Ipolecca SBJISETCS IyOIUYHO-IPABOBOE
obpazoBanue, ykasbBaercs MHH u OI'PH oprana rocynapCTBEHHOH BJIAaCTH HIIH
OpraHa MECTHOTO CaMOYIIPaBJIeHHs, B JIMLE KOTOPOro, MO MHEHHIO 3aABUTEI,
BBICTYIIAeT [IyOIMYHO-TIPaBOBOE 0Opa3oBaHHe;

€CJIM yJaCTHHKOM CyZleGHOro mporecca SBJSeTCs NOJDKHOCTHOE JIMIO OpraHa
roCy/lapCTBEHHOM BIAaCTH HJM OpraHa MECTHOTO CaMOYIIPaBIICHHSA, YKa3bIBACTCS
VMHH u OI'PH opraHa rocyqapcTBEHHOH BIacTH WJIH OpraHa MECTHOIO
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CAMOYIIPaBIeHHs, B KOTOPOM 3TO JODKHOCTHOE JIALO OCYIIECTBIS€T CBOIO
PO eCCHOHANBHYIO CIy)KEOHYIO AeATENbHOCTD;

€CllM YYaCTHHKOM CyAeOHOTro Ipolecca SBIAETCS BOWCKOBas 4YacTh, HE
ABJISAIOadgcs opuaadeckuM munoM, ykassiBaercss MHH u OI'PH cooTtsercTByromiero
(emepanbHOro opraHa HCIONHUTENLHON BIAaCTH, B KOTOPOM (elepanibHbIM 3aKOHOM
IIpeayCMOTpEeHa BOEHHas CITyk0a;

€CIIM YYaCTHHKOM CyZeOHOro mporiecca SBISETCA OpraH, He MMEIOLHA cTaTyca
JODUAMYECKOr0 JiMLa, HajeleHHBIH (¢elepanbHBIM  3aKOHOM  OTHAENIBHBIMU
roCyJapCTBEHHBIMA WM HMHBIMH ITyONMYHBIMM IIOJIHOMOYUSMH H CO3JaHHBIH Ha
OCHOBaHMH (elepalbHOr0 3aKOHa WM pelleHHs ¢enepaibHOro oOprasa
rocyaapcTBeHHod BractH, ykaseiBaercs MHH um OI'PH denepansroro oprasa,
obecrieunBaroILIEero JeATebHOCTD T0JIb30BAaTEN (6o OTBETYHKA,
3adHTEPECOBAHHOTO JIMLA);

€CId  YYaCTHHKOM cyaeOHOro Ipolecca fABISETCS  TOApas3[eNeHue
IlenTpansHoro Ganka Poccmiickoit ®Penepamun (banka Poccum), He sBistorneecs
fopanuaeckuM gmioMm, ykaspiBaercs MHH m OI'PH  IlentpambHoro 6anka
Poccuiickoit ®enepany,

€CJIM YYaCTHAKOM CyAeGHOro Ipoliecca sBISeTCs OpraH, He MMEOIIni cTaTyca
IOPHIMYECKOTO JIMIA, HaJelIeHHbIH 3aKOHOM OTIEJbHBIMH IOCYNapCTBEHHBIMHU HIIHA
MHBIMH ITyOIAYHBIMYA HOJTHOMOYMSMH M CO3J@aHHBIA HA OCHOBAHUM pElIeHHA OpraHa
rocyJapcTBeHHOH BiacTu cyOsexta Poccuiickoit ®enepannn, ykasoiBaetcs MTHH u
OI'PH  BpiCIIEr0  HCIOJIHHTENBHOTO  OpraHa  rOCyJapCTBEHHOW  BJIACTH
COOTBETCTBYIOIIEro cyobekTa Poccuiickon Menepaiiuu;

eclli yYacTHHKOM CydeOHOro Ipomecca sBIJETCA OpraH (Hampumep,
aJMHHMCTPATHBHAs KOMWCCHS), HE HMEIOIIMA CraTyca IOPUAMYECKOro JIMIA,
HaZeJIeHHBI 3aKOHOM OTHENbHBIMH IOJIHOMOYHSMH II0 PEIIEHHIO BOMPOCOB
MECTHOTO 3HA4YeHHs, FOCYJapCTBEHHBIMH WIIH HHBIMM ITyOIMYHBIMHA [TOJTHOMOYHUSIMH
A CO3JaHHBI HAa OCHOBAaHHMH pelIeHWs OpraHa MECTHOro caMOyIpaBJIeHHUS,
ykaspiBaercs WHH w OIPH  mecTtHOM anmumMCTpanuu — (MCIOIHUTEIBHO-
PACIIOPSIUTENBHOTO OPraHa COOTBETCTBYIOIIEr0 MyHHAIMIATBLHOTO 00pa30BaHus);

4) yka3biBaioTcs HOoMepa TelnedOHOB (MOOMIBHBIH, CTalHOHAPHbIH), HOMepa
daxcoB (Ipu HATMYKMH), aIpeca IEKTPOHHOM OUTH U JApyTHe TpeOyeMble CBEASHUS;

5) ykassIBaeTcs aapecar oOpalllcHus,

6) BEIOMpaeTcs BHI OOpalleHHs B CyH, YKa3bIBaIOTCS €r0 PEKBH3MTEl U
3arpyxaroTcs (aiiyibl 10JaBaeMbIX JOKyMEHTOB;

7) BBOAMTCA HOMep nena (TIPOM3BOACTBA, MaTepuana) B Clydae, €CIH
IIPOM3BOJICTBO I10 AELy BO30YXIEHO.

3.1.3. K obpameHnio B Cyl, NOJaBaeMOMY HpEJICTaBUTENEM, NOJDKEH OBITH
IIPUIOXKEH JOKYMEHT, MOATBEPKAAOLIM NMOTHOMOYMS MpeACTaBHTeNs (cTaths 54
I'TIK PO, cratbs 56 KAC P®, cratsu 45, 49 YIIK PO).

B coorerctsuu ¢ I'TIK P®, KAC P®:

JIOBEPEHHOCTh  MpPEJCTaBIAeTCA B  BUAE  OJEKTPOHHOTO  JIOKyMEHTa,
MONMHCAHHOTO  yCHJIEHHOM  KBaIM(QUIUPOBAHHOH  3JIEKTPOHHOH  IOAMHCHIO
IpeCTaBIAEMOr0 JMIa, Ju60 B BHIOE OJJIEKTPOHHOTO 00pasa JOKYMEHTa,
3aBEPEHHOr0  YCUJIEHHOW  KBaIM(QUUIHUPOBAHHOW  OJIEKTPOHHOH  NOANHKCHIO
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NpECTaBIAEMOr0 JIMIa, JHOO DIEKTPOHHOro o00pa3a, 3aBEPEHHOrO MPOCTOH
3]EKTPOHHONW MOAMKCHI0 WM YCHJIEHHOH KBalM(QHUIMPOBAHHOH 3JIEKTPOHHOM
MOAIUCHIO JIULA, IOJAIOIIET0 JOKYMEHTBHI,

opliep Ha HCIOJHEHWE IIOPYYEHHs, BBIIABAEMBIA COOTBETCTBYIOLIIUM
aJIBOKaTCKMM OOpa3OBaHMEM, IIPEACTaB/SIETCA B BHAE OJJIEKTPOHHOro obpasa
JOKYMEHTA, 3aBEPEHHOT0 YCHJICHHOH KBaIHGUIMPOBAHHON JEKTPOHHOM MOANUCHIO
JODKHOCTHOTO JIALA, BBEIAABIIETO OPAEP, OO 3aBEpEHHOTO IMPOCTOH 3JIEKTPOHHOM
HOIKCHI0O MM YCHJICHHON KBaTM(QHUUMPOBAHHOM JIIEKTPOHHOH MOMNNUCHIO JIKIA,
MOJAIOLIETO JOKYMEHTHI,

ecnd obpalieHre B CyJ B COOTBETCTBHH C 3aKOHOAATENbCTBOM U I[lopsiikom
NOoJaY¥  JOKYMEHTOB JOJDKHO OBITh IOANMCAHO (3aBEPEHO)  YCHIICHHOM
KBaIM(UIMPOBAHHOM 3JIEKTPOHHON MOMIIHCHIO, IIPH I0Ja4e TaKOro oOpaieHus B
SJIEKTPOHHOM BHJ€ K HEMYy IPHMKIAJbIBAeTCS HOBEPEHHOCTh, IOANMCAHHASA
(3aBepeHHas)  yCHJICHHOM  KBalIM(DUUMPOBAaHHOM  3JIEKTPOHHOH  IOAMNHCHIO
MpEACTaBIAEMOrO JIHIIA.

B cootBercTBun ¢ YIIK PO:

JOBEpEHHOCTh MpEACTaBIAETCS B  BHJE  JJIEKTPOHHOrO  TOKYMEHTa,
NOJIMCAHHOIO  YCHJICHHOW  KBAJIM(QHLUMPOBAHHOH  JJIEKTPOHHOH  MOIIHMCHIO
NpeCTaBIIsAEMOTO JIMLA KGO B BHAE 3JIEKTPOHHOrO 00pa3a TOKyMEHTa, 3aBEPEHHOI0
YCHJICHHOM KBaJTM(QHIEPOBAaHHOH 3JIEKTPOHHOM MOJITMCHIO MPECTABIIAEMOr0 JIULA;

opIep Ha WCHOJNHEHWE IOpYYEHHs, BBIIABAEMBIA COOTBETCTBYIOIUM
aIlBOKQTCKAM 0Opa3oBaHHEM, IIPEACTABIAETCS B BHJAE SICKTPOHHOro obpasa
JIOKYMEHTA, 3aBEPEHHOT0 YCUIICHHOH KBanM(GUIUPOBAHHOH 3JIEKTPOHHOW MOAIACHIO
JIODKHOCTHOTO JIULA, BBIAABIIEIO OPJIEP.

3.2. Ilonaya AOKYMEHTOB B PAMKAX I'PaKAaHCKOro Cy10NPOH3BOACTBA
(B cooTBeTcTBUH ¢ ['paxxiaHckaM npouneccyaibHbIM Koaekcom Poccuiickoi
Denepanun)

3.2.1. Ob6pamenue B Cya W IpuiaraeMble K HeMy JOKYMEHTBI MOTYT OBITh
mogaHel B Cyd B BHJE OJJEKTPOHHBIX MOKYMEHTOB, MOANMCAHHBIX YCUJICHHOH
KBaTU(UIMPOBAHHONW 3JIEKTPOHHO! NOANMUCHIO JHIA, IOAAIOINEro JOKYMEHTHI
(3asiBUTENs MM €ro MpeACTaBHTENs), JMOO B BHAE OIEKTPOHHBIX 00pasos
JIOKYMEHTOB, 3aBEPEHHBIX IIPOCTOH OJIEKTPOHHOH MOANKCHIO WM yCHIICHHOH
KBAIM(PHUIMPOBAHHOH JIEKTPOHHOMN IIOAMKUCHIO JIUIA, IIOJAIOIIETO JOKYMEHTHI.

3.2.2. 3asBnenue o060 oOecriedeHHH HCKa, a TaKXe HCKOBOE 3asBJICHHE,
cojlepalliee XOaTaiCTBO 06 0OeCredeHNH HCKa, KOTOPBIE MOAI0TCS OCPEACTBOM
3amoNHEeHHs (GOpMbI, pa3sMelleHHOH Ha oQuUIHaIbHOM caifTe CcyAa B
MH(QOPMAIIHOHHO-TEJIEKOMMYHMKAMOHHON ~ceTH «VIHTepHeT», MOMKHBI OBITh
IIOANHMCAHbl YCHUIEHHON KBaTAGHUIUPOBAaHHOM 3JIEKTPOHHON MOJNHCBHIO B IOPSJKE,
YCTaHOBIIEHHOM 3aKOHOAaTenbeTBoM Poccuiickolt ®enepanunu (4acts 4 crated 131 1
gactb 1 crateu 139 I'TIK PO).

XopmaraiicTBO O MNPHOCTAHOBIIEHWH MCIIOJIHEHHSA pEIIeHHsT Cyna, KOTopoe
IOJaeTCs B CyJ MOCPEICTBOM 3allOJHEHHs (OPMBI, Pa3MENIEHHOH Ha OpUUHAIEHOM
caiiTe cyJa B HHPOPMALHOHHO-TeJIEKOMMYHHKAIIHOHHOM ceTH «VIHTepHET», TOKHO
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ObITh  NOANKMCAHO YCHJICHHOW KBAJTM(HIHMPOBAHHOH DIEKTPOHHOH IOANMHUCHIO B
TIops/IKe, yCTaHOBJIEHHOM 3aKOHOIaTeNnscTBOM Poccuiickoit @enepanuu (cTaths 381
ITIK PO).

O6pamenue B cyn, koropoe cornacHo I'TIK P® nomxHO ObITH MOAMKCAHO
YCHJIEHHOW KBATH(OUIUPOBAHHOM 3JIEKTPOHHOHN MOINHUCHIO, MOJAaeTCs B CyA B BHIE
3IEKTPOHHOTO JOKYMEHTa, MOJNACAHHOTO YCHJICHHOW KBaTU(QUIMPOBAHHON
3JIEKTPOHHOM TMOMIKCHIO JIMIA, IIOJAIOIIEro JOKYMEHTBI (3asfBHUTENs HIH €ro
NpeACTaBUTENsA), JHOO B BHIE DIEKTPOHHOro oOpas3a IOKyMeHTa, 3aBepEeHHOIO
YCHJIEHHOH KBAIM(HUIMPOBAaHHON 3E€KTPOHHOH moanuceio. Ilpu sToM ycuneHHas
KBaJIM(HAIMPOBAHHAS 3IEKTPOHHAS MOAMUCH, KOTOPOH 3aBEPEH JIEKTPOHHEIH 00pa3
JIOKYMEHTA, 0/DKHA TPHHAJIEXATh JIAIY, IOANMCABIIEMY JOKYMEHT Ha OyMaXKHOM
HOCHTEIE.

3.2.3. Eciu obpameHue B Cyl B BHAC IEKTPOHHOrO JTOKYMEHTa WA B BHIE
3eKTPOHHOro  00pa3a  JOKyMeHTa  IOINMCaHO  (3aBEPEHO)  yCHIICHHOH
KBaTH(QHIMPOBAHHON 3JIEKTPOHHOM MOANUCHIO, 3IEKTPOHHEIE 00pa3bl TOKYMEHTOB,
npunaracMple K OOpameHHI0 B CyJ, CYHTAIOTCA 3aBEPCHHBIMH YCHICHHOH
KBAJTHQGUITIPOBAHHON 3JIEKTPOHHOM MOAMHUCEIO.

Ecnu obpaiiende B Cy[ IIOJAHO B BHJE DJIEKTPOHHOTO obpasa HOKyMEHTa,
Takoe obpalleHHe W [puiaraeMeie K HEMy 3JI€KTPOHHBIE O0pa3bl JOKYMEHTOB
CUUTAIOTCS 3aBEPEHHBIMH MPOCTON 3NEKTPOHHOM MOMNMCHIO JHMIA, MOJAIOINEro
JOKYMEHTBI.

3.3. Iloga4a AOKYMEHTOB B paMKaX aAMHHHCTPATHBHOIO CyAOTPOH3BOACTBA
(8 coorBeTcTBHHE ¢ KogexcoM aIMHHHCTPATHBHOIO CYyIONPOH3BOACTBA
Poccuiickoii ®enepannn)

3.3.1. O6pamenre B Cyl M OpuiaraeMble K HeMy JOKYMEHTBI MOTYT OBITh
moJaHbl B Cyd B BHJAE OBIEKTPOHHBIX JOKYMEHTOB, MOMIMCAHHBIX YCHICHHOH
KBATM(HUIMPOBAHHON JJIEKTPOHHOH MOJNHKCHIO JIMIA, IOJAIOINEro JOKYMEHTBI
(3afBUTENd WM €ro MpeiCTaBUTels), MO0 B BHIE OIEKTPOHHBIX O00pa3oB
JIOKyMEHTOB, 3aBEPEHHBIX IPOCTOH 3JIEKTPOHHOH TONMKMCHIO HIHM YCHJICHHOH
KBaJMQUIMPOBAHHOM SIIEKTPOHHON IOAIMCHIO M, TOIAI0LIEr0 TOKYMEHThI.

3.3.2. O6pamenue B cyn, koropoe cormacio KAC P® nomkHO ObITh
NOANKCAHO YCHJICHHON KBaIM(HUIMPOBAHHON 3NIEKTPOHHOW MOIANHCHIO, NOJACTCA B
CylL B BHIE OIEKTPOHHOrO  JOKYMEHTa,  MOIMMCAHHOIO  YCHJICHHOH
KBATH(QUIUPOBAHHON SJIEKTPOHHOH NOANMCHIO JIMIA, MONAIOMEro JOKYMEHTBI
(3asBUTENIS MIIH €TO MPEICTaBUTENs), TG0 B BUJIE 3JIEKTPOHHOTO 00pasa JOKYMEHTa,
3aBEPEHHOr0 yCHJICHHON KBATHGUIMPOBAHHOM 3NEKTPOHHON moAmHchio. IIpu sToM
ycuneHHas KBalu(UUUPOBAaHHAA 3NEKTPOHHAs I[OMIHCh, KOTOPOH 3aBEpPEH
5JIEKTPOHHBIA 00pa3 TOKyMEHTa, NOJDKHA MpPUHANIeKATh JIAIY, MOAIHCABIIEMY
JOKYMEHT Ha OyMaXXHOM HOCHTEIIE.

3.3.3. Eciu obpalleHue B CyA B BHIE JJIEKTPOHHOrO NOKyMEHTa HIHM B BHIIE
5NEeKTPOHHOro  obpasa  DOKYMEHTa  IIOAMHCAHO  (32aBEpeHO)  YCHICHHOM
KBATH(HUIAPOBAHHON SIEKTPOHHOM ITOAIMCHIO, JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
npuiaraeMbie K OOpalleHHIo B CyJ, CYHTAIOTCA 3aBEPEHHBIMH yCHIICHHOH
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KBTUGUITAPOBAHHON 3JIEKTPOHHON MOAMHUCHIO.

Eciu obpamende B Cy[ HOJaHO B BHZE JJIEKTPOHHOro obpasa JOKYMEHTa,
Takoe oOpalleHde W IpUiIaraeMble K HEMy 3J€KTPOHHBIE 0Opa3bl JOKyMEHTOB
CUHTAIOTCS 3aBEPEHHBIMH IPOCTOM 3NEKTPOHHOM MOANHUCBLIO JIMIA, IMOAAOLIETO
JOKYMEHTEI.

3.4. ITonaya JOKYMEHTOB B paAMKaX YIroJIOBHOI0 CYAONPOH3BO/CTBA
(B COOTBETCTBHH ¢ YT0JOBHO-NPOHECCYANbHBIM KoAeKcoM Poccuiickoii
®denepanun)

O6parnieHne B CyI MOJaeTcsi B BUAE NEKTPOHHOIO JOKYMEHTA, IOJNMCAHHOTO
YCHIIEHHOM KBaTA(QUUUPOBAHHOW 5SJICKTPOHHOM IIOANHKCHIO JIMIQ, IIOAAIOIIEro
obpaiueHue, 160 B BUJIE JIEKTPOHHOro 00pa3a JOKYMEHTA, 3aBEPEHHOrO yCHIICHHOM
KBaTM(HIIAPOBAHHOM 3IEKTPOHHON MONUCHIO JIUIA, TOJAOIIET0 00palleHHeE.

INpunaraeMele K OOpalleHHIO B CyJA MaTepualbl (JOKYMEHTBI) IOJAIOTCA B
BHJIE 3JEKTPOHHBIX JOKyMEHTOB, MOAMHCAHHBIX YCHJIEHHOH KBanM(pUUHMPOBaHHOH
3]EKTPOHHOM MOMNKCHIO, JUOO B BHAE OJIEKTPOHHBIX 00pa30B [IOKyMEHTOB,
3aBEpEHHBIX YCUJIEHHON KBaJM(QUIUPOBAHHON 3NE€KTPOHHOM noamuceio. Ilpu stom
JIIEKTPOHHEIE  JOKYMEHTHI, HM3TOTOBJICHHblE HHBIMHM  JMIAMM, OpraHaMH,
opraHu3anusMd B cBoOomHO# ¢opme unm GopMme, YCTAHOBICHHOW [UIs O3THX
JIOKyMEHTOB  3aKoHOHaTenbcTBOM Poccumiickoift  ®demepaunun, JOMKHBEI — OBITH
HOJNKMCAHBI HMH YCHICHHOU KBATH(QUIHPOBaHHOH 2JEKTPOHHON IOJIHCHIO.

4. SBABEPIIEHUE TIOJAYHA NOKYMEHTOB

4.1. Tlo 3aBepiueHuu 3arpy3ku ¢aiiyioB, comepxamux oOpalleHHe B Cyd H
NpHIaraeMeie K HeMy JOKYMEHTBI, I10CI€ OCYIIECTBIACHHS MPOBEPKH IPABHIBHOCTH
BBEICHHLIX JAHHBIX II0JIb30BaTelib, BbIOMpas COOTBETCTBYIOILYIO  OILHIO,
HaIpaBjisieT JOKyMEHTH! B CY/I.

4.2. Tlocne HanpaBleHHs JOKYMEHTOB B CyJ| IOJb30BATENIO B TMYHBIH KaOUHET
NPHXOIAT yBEIOMIIEHHE O IOCTYIUIEHHH JOKYMEHTOB B HH()OPMAIIMOHHYIO CHCTEMY,
cojieprkaiiiee JaTy ¥ BpeMs MOCTYIUICHHs JOKYMEHTOB.

4.3. B nensx ompeneleHHs MOMEHTa MOAAYH [JOKYMEHTOB Jara M BpeMs
NOCTYIUIEHHS JOKyMEHTOB B HHGOPMAalMOHHYIO CHCTEMY  (DUKCHDYIOTCH
aBTOMATHYECKH, 0 OOIIEMY MPaBHIIy ONPENENSIOTCS 0 MOCKOBCKOMY BPEMEHH H
VUATBIBAIOTCA CYAOM IIPH PacCMOTPEHHs BOIIPOCa O COOJIOAEHHM CpoKa Ui
HanpaBJIeHHs OOpaIlleHHs B CyJ COTJIACHO MPOLECCyaJbHOMY 3aKOHOIATEeNbCTBY
Poccuiickoit ®enepanuu (dacts 3 crateu 108 I'TIK P®, wacts 4 crateu 93 KAC PO,
ctaths 129 VIIK POD).

B nensix ompeneneHus MOMEHTa IOJaud JOKYMEHTOB IO OOINeMy NpaBHIy
NpYHMMAETCs BO BHEMaHHE J1aTa M BpeMs HH(GOPMAIIMOHHON CHUCTEMBI, a He Jara !
BpeMsl 9acoBOM 30HBEI, B KOTOPOM HAaXOIMTCS Cyd — ajpecaT HalpaBIsieMOro
oOpalneHus.
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Jlata ¥ BpeMs IOCTYIUIEHHS B HHQOPMALUOHHYIO CHCTEMY IOKYMEHTOB,
MOJAHHBIX B CYABI, pacmojiokeHHble B 1-H dvacoBoil 3o0He (KanmHuHrpanckas
obnacTs), OMpemeNslOTCS IO JaTre W BpPEMEHH IIOCTYIIEHHS JOKYMEHTOB B
HHGOPMAIIMOHHYIO CHCTEMY MUHYC 1 Jac.

4.4. TIpocMOTp [IOKYMEHTOB, IOHAHHBIX B CYX B JJIEKTPOHHOM BHIE,
OCyIIECTBIsIeTCs pabOTHHKOM amnmapara Cy[da, OTBETCTBEHHBIM 33 IIPHEM
JOKyMEHTOB B OJIEKTPOHHOM BHJE, KOTOpHIH IOIKEH YOEOUTbCA B TOM, 4YTO
OOKYMEHTBI, IIOCTYNHMBIIME B HHPOPMAMOHHYIO CHCTEMY, aApECOBaHBI CyAy,
OOCTYNHBI JJI1 HpPOYTEHHs, OpopMileHBl B COOTBeTCTBHH ¢ IlopsaxoM momaum
IOKYMEHTOB, BKJIFO4asi COOIofieHne TpeboBaHUs O HAIMYMK IpadHIecKoi HOIIHCH
JqMia B JJEKTPOHHOM oOpase oOpamieHuss B cyl, TpeOOBaHUIH K 3JIEKTPOHHOU
noanucd. Eciau JaHHBIE YCIIOBHS COOJIOAEHBI, MOJNB30BATENIO B JIMYHBIA KaOuWHET
HaIpaBJIsAeTCS YBEJAOMIIEHHE O MOJIY4YeHHH CyAOM IIOJAHHBIX B 3JIEKTPOHHOM BHJIE
JOKYMEHTOB. B yBenoMieHUH yKa3blBaeTCsi HaMMEHOBaHHE CyZa, HAIPaBJIAIOLIErO
yBeIOMJIEHHE, HaUMEHOBaHUs IONYYCHHOro oOpallileHMs B CyJd M IpHIaraeMbIxX
IOKYMEHTOB, JaTa U BpeMs MOCTYIUIeHHs oOpallieHus B HHQOPMAIHOHHYIO CHCTEMY
U JlaTa B BpeMs ero IOJXy4eHHs CyoM. B yBeIOMIIEHHMH TaKKe MOXET YKa3bIBaThCsA
HOMEP COOTBETCTBYIOWIETO CyIeOHOTO Aena (IpOU3BOICTBA).

Ecnu HasBaHHBIE YCJIOBHS He COOJIIOAEHBI, IIOJB30BATEIO HAINpaBIIAETCA
yBEIOMJIEHHE O TOM, YTO JOKYMEHTH! HE MOTYT OBITh NpPH3HAHBI NOCTYNHMBIINMHU B
cyd. B yBemomileHHN yKa3bIBalOTCSA MPHYMHBL, B CUIIy KOTOPBIX JOKYMEHTHI HE MOTYT
CUMTATHCS IOCTYNHUBIIAMH B CyJ.

4.5. JIOKyMEeHTHI OTKIIOHSIOTCS 10 CIEAYIOIUM IPHUIHHAM:

1) obpaiieHne B cy1 He agpecOBaHO JAHHOMY CYAY;

2) ofOpamieHHe B CyOo SBISEeTCS HWACHTHYHBIM paHee HalpaBICHHOMY
oOpalieHuo;

3) HOKYMEHTHI HEYUTAEMBI, B YaCTHOCTH: CTPaHHUIIbI JOKYMEHTa (JIOKyMEHTOB)
HIEpEBEPHYTHI;, HJOKYMEHT (IOKYMEHTHI) COOCPXKHT HE BCE CTPaHHIIBI; OTCYTCTBYET
BO3MOXXHOCTh ONpEAEIHTh HaJMuWe BCeX CTpaHUL; B (ailie OTCYTCTBYET
3NMEKTPOHHBIH TOKYMEHT HIH 3JI€KTPOHHBIA 00pa3 JOKyMEHTA; OTCYTCTBYET CBS3HBIH
TEKCT;

4) daitn obpamends B Cyq U (WnM) Gaiisl MPUIaraeMblX K HEMY JOKYMEHTOB
IpeJCTaBlIeHsl B (hopMaTax, He npeaycMoTpeHHbIX IlopsakoM nogauu JOKyMEHTOB;

5) oOpamenve B Cyq H (WIM) INpHIaraeMble K HeMY JOKYMEHTHI He
TIpEJICTABJIEHbI B BHE OTACNBHBIX (ailioB: B 0MHOM (aiie COXEPKUTCI HECKOIBKO
3JIEKTPOHHBIX JHOKYMEHTOB HJIM HECKOJIBKO JJIEKTPOHHBIX OOpa3’0oB JIOKYMEHTOB.
HauMmeHoBanue ¢aiiioB He MO3BOJISET HACHTHQHLIHPOBATH NOKYMEHTHI, B HHX
collepKaluecs;

6) daitn obpammenus B cya U (uiu) ¢aiibl IpUIaraéMeIX K HEMY JOKYMEHTOB
¥ (WIM) JaHHBIE, CONEp)Kallpecs B HUX, HEAOCTYNHBI A pabOThl, B YaCTHOCTH:
3alIMINEHbl OT KOMHPOBaHWS MW (WIM) INE€YaTH, COJAEPKAT MHTEPAKTHBHBIC HIIH
MYJIbTHUMEIUAHBIE 3IEMEHTHI, BHEAPECHHBIE CIICHAPHH;

7) B HapymeHde 3akoHonarenbcTBa Poccumiickodl ®enepanuu u Ilopsanka
moJaYyd IOOKYMEHTOB ofpalieHHe B CyAd B BHJIE DJJIEKTPOHHOIO JOKyMEHTa He
HOJNKMCAHO YCHJIEHHOH KBaTM()HUIMPOBAHHOH 3NEKTPOHHOH MOANMHUCHIO JIHOO
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obpaieHre B Cya B BUJIE 3JEKTPOHHOT'O 00pa3a JOKyMEHTa He 3aBepeHO YCHUIICHHOM
KBTI (HUITUPOBAHHOMN 3JIEKTPOHHOMN OIHUCHIO;

8) 3;eKTPOHHEIN 00pa3 oOpalneHus B Cy HE COAEPKUT rpa@uiecKoil MOAIUCH
JiMIla, OOpaTUBIIETOCA B CYI;

9) 37eKTpOHHAs MOAMUCH HE COOTBETCTBYET BULY, YCTaHOBIeHHOMY Ilopsakom
HoJaud JOKYMEHTOB. YCHJICHHas KBaTU(UIUpOBaHHAs JJIECKTPOHHAs IOAIHUCH
He MpollTa MPOBEpPKY: Ha MOMEHT MOANMCAHUSA JOKYMEHTa CpOK JEeHCTBHS
ceptduKara  IJEKTPOHHOH  MONHMCH  HCTEK,  JJEKTPOHHas  IOAINHUCH
HE COOTBETCTBYET AOKYMEHTY, HOKyMEHT Obl1 M3MEHeH (MOIU(HULHMpOBAaH) IIOCIe
MOJMHACAHHUS €T0 BIEKTPOHHOH MOANMCHIO;

10) HoMep nenma (MpOWM3BOACTBA), YKa3aHHBIA I10JIb30BaTelleM IIpHU IOAaye
OOKYMEHTOB, HE COOTBETCTBYeT HOMepY Jena (IPOH3BOJACTBA), YKAa3aHHOMY B
oOpallleHHH B CyJ;

11) x oOpameHHI0 B Cyl, [IOAaBaeMOMY IIpEACTaBUTENEM, He IIPHIIOKEH
OOKYMEHT, IOATBEPKAAMOIAN MOJHOMOYHS NpPEICTaBUTENsl Ha IpeabsIBICHUE
JOKYMEHTOB B CyJI;

12) HapylieHsl WHBIE TPeOOBAaHMS K JJIEKTPOHHBIM JOKyMEHTaM M (HJIH)
3JIEKTPOHHBIM ~ 00pa3aM  JOKYMEHTOB, YycTaHoBiIeHHble [lopsaxoM mnopaun

IOKYMEHTOB.
4.6. B nmnemix npuoOmeHus K cyaeObHoMy Jneny (IpOU3BOJICTBY)
pacneyaTbIBalOTCS:

Komusi oOpalleHWss B CyHA, MOCTYIHBIIErO B BHIE 3JIEKTPOHHOro oOpasa
JOKYMEHTA HITH 3JIEKTPOHHOT'O JOKYMEHTA;

CBEIEHHS O pe3yJbTarax MPOBEpPKH YCHIEHHOH KBaJIU(UIUPOBAHHOH
3IEKTPOHHOM IIOAMKCH 3JEKTPOHHOTO [IOKYMEHTa, BKMo4as HHbopMmanuio o6
YCHJICHHOH KBaJM(UIMPOBAHHOM DIEKTPOHHOM IOANKUCH, KOTOPOH IOAMKHCAH
3JIeKTPOHHBIA JOKYMEHT;

CBEJEHHS O pe3yJbTaTax MpOBEpPKH YCHWJIEHHOH KBalIU(UIIMPOBAHHOM
3JIEKTPOHHOM MOAIKUCH 3JIEKTPOHHOTr0 00pa3a JOKYMEHTa, BKIItouasi HHpopManuio 0o
YCHJIEHHOM KBaTH(QUIUPOBAHHONW 3JEKTPOHHOW IIOANMCH, KOTOPOH IOANHCaH
3NIEKTPOHHBINA 00pa3 JOKyMeHTa;

CBEJICHHS O IPOCTOM 3JIEKTPOHHON MOIIMCH, KOTOPOH 3aBEpeH DJIEKTPOHHBIN
00pa3 JOKyMeHTa.

ITpy HeoOXOAMMOCTH pacHeyaThlBAlOTCAd H INPHOOIMAIOTCS Ha OyMaKHOM
HOCHTelle K MaTepHajaMm cymeOHoro naena (IIpOH3BOICTBA) KONHUHM JIOKYMEHTOB,
MOCTYMUBIIHX B DJIEKTPOHHOM BHJE.

4.7. JIoKyMEHTHI, IOCTYMBIIHE B WHOOPMAIHOHHYIO CUCTEMY, JO/DKHBI OBITh
3apErHCTPHPOBAHbl B CHELUAIBHBIX IPOrPAMMHBIX CPEACTBaX, 00eCIeYHBAOLIUX
BeJICHHE aBTOMAaTH3UPOBAHHOTO CyIeOHOIO JeJIONPOU3BOICTBA.

4.8. TlpueMm, y4eT W pErucTpanus IOCTyNHBIIMX B 3JE€KTPOHHOM BHJIE
JOKYMEHTOB MPOM3BOMATCS B TOM K€ IOPAAKE, B KOTOPOM OCYIIECTBIIIETCS TIPUEM,
y4eT M PpErucTpanus IOKyMEHTOB Ha OyMa)KHOM HOCHTENe C OCOOEHHOCTSIMH,
IPENyCMOTPEHHBIME ~ COOTBETCTBYIOIIMMH ~ HHCTPYKIHSAMH 10 CyaeGHOMY
JeJIONIPOU3BOLCTBY.




